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I. OVERVIEW: 
CDOT uses B2G software to track small business participation on professional services contracts. This user manual will 
show you how to use B2G software.  
 

a. Account Information 

Firms that are registered, prequalified and/or who have DBE/ESB certification already have a B2G account. Some firms 

have multiple vendor accounts, which can cause problems in the system. If your firm has multiple accounts, please have 

a representative from your company contact B2G at info@b2gnow.com to merge the accounts. Each vendor account 

allows you to use multiple addresses, or “contacts”, so that your staff can have personal access to the system. You may 

also create personal access for your staff by adding a contact to the vendor account. 

If you know your username and password, you can log-in to B2G at https://cdot.dbesystem.com. 

If you do not know your account information, follow the steps below to access your vendor account. Do not create a 

new vendor account for different offices.   

Please note, the home page is currently undergoing revisions, so it will not look exactly like the screen below.  If you 

have technical log-in questions, you can contact B2G at info@b2gnow.com. 

Finding Account Information: 

  

 

 

 

 Click ‘Account Lookup’ 

 Search for your business using your business name or tax ID 

number. It is recommended that you use your company’s tax ID 

number to streamline the search. Some companies have 

multiple accounts. If your company has multiple accounts, you 

must contact B2G to merge the accounts.   

 

https://cdot.dbesystem.com 
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II. CONFIRMING PAYMENT & THE “AUDIT” PROCESS:  

Under the prime consultant’s contract terms, the prime is required to pay subconsultants 7 days after payment. CDOT 

uses B2G as a tool to ensure compliance with prompt pay requirements.  

Below is a visual of the overall process: 

 

 

 

 

Locate your vendor account information by clicking ‘Username/Password Reminder.’ An email will 

be sent to the address listed to help you access the account information. If the address is not 

current, click ‘Change Info.’  

To add personal access for staff in your office who 

are not listed under your company’s vendor account, 

click ‘Request New User’ 
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Step 1: E-mail 

You will receive a CDOT prompt pay confirmation e-mail each month indicating reported payment to your firm. To 

ensure you receive these e-mails, make sure that the contact indicated on Form 205 is the contact that will be 

responsive to these prompt payment confirmation requests. You must complete the prompt pay confirmation 

(whether you confirm, deny, or would like to report a discrepancy about the payment) within 15 days. If the prompt 

pay confirmation is not completed within 15 days, the subcontractor will waive CDOT’s resolution assistance if a 

payment resolution is needed on that payment. Please note that this does not waive a subcontractor’s legal remedies 

for payment resolution, if any.  

Each audit is delayed by one month (e.g. a June audit will be received in July). If your firm was not paid in a given 

month, the prime will report $0 in the audit. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: Complete the Report 

Complete this quick report by confirming or denying the payment report information. 

Please note that you may also complete the audit confirmation by logging into your B2G account, following the steps 

below: 

An audit reminder is sent by e-mail 
monthly for each reporting period.  
 
The email includes a link which will take 
you directly to the report. 
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You may detail discrepancies in the screen that follows:  

 

 

III. IMPORTANT CONTACTS: 

If you need help, please use the following resources:  

 B2G Technical Support: cdot@dbesystem.com 

 

 Pre-Award Questions:  

o Darrell Wells -303-757-9215 or Darrell.Wells@state.co.us  

 

 B2G Process Questions: 

o Megan Coontz McAllister - 303-512-4147 or Megan.McAllister@state.co.us 

o Katherine Williams - 303-757-9162 or Katherine.Williams@state.co.us 

 

 User manuals & instructional videos available 

Click ‘Confirm payment received’ 
 

Please Note: If there is any 
dispute regarding payment 
during this period, please select 
‘Incorrect.’ For example, if the 
prime did pay you the amount 
indicated in the report, but you 
believe the prime should have 
paid you a different amount, 
select ‘Incorrect’ and write 
details about the dispute in the 
comment section 
 

mailto:cdot@dbesystem.com
mailto:Katherine.Williams@state.co.us

